
    
  

          
                 

     
               

      
       

              
         

       
              

 
    

  

2400 Veterans Memorial Blvd., Suite 200 
Kenner, LA 70062 
1-855-242-0802 

www.aetnabetterhealth.com/louisiana 

Please be advised this Data Long Form is for use by existing, contracted groups/facilities with Aetna Better Health of Louisiana. 
Those contracted groups/facilities should use this form for adding new licensed providers for credentialing or new unlicensed providers (BH groups only). 

If  your  group/facility  is  not  contracted with  Aetna  Better  Health  of  Louisiana,  complete  a  Prospective  Provider  Form  located at  
www.aetnabetterhealth.com/louisiana/providers/forms and email it  to  LAProvider@aetna.com  or  fax  to  1-860-607-7658. 

Instructions for completing and submitting the Data Long Form 
1. Data requested on this form is required to have licensed providers credentialed and unlicensed providers (BH groups only) loaded into the 
Aetna Better Health of Louisiana system. 
2. For adding licensed providers to existing, contracted groups: 

o   Include all requested information on the “Licensed Provider Data” tab of this spreadsheet. 
o Include the OIG Form located at www.aetnabetterhealth.com/louisiana/providers/forms. 

** CRITICAL:  Any  licensed providers  who  require  credentialing,  will not  get  submitted for  credentialing  without  the  OIG  Form.  
3. For adding unlicensed provider to existing, contracted groups: 

o   Include all requested information on the “Unlicensed Provider Data” tab of this spreadsheet. 

Submission instructions 
Please  scan  all  pages  and  submit your  form(s)  to  Aetna  Better  Health  of Louisiana  Provider  Relations  via  email  at LAProvider@aetna.com  or  fax  at 1-860-607-7658.  
Any  questions  or  concerns, p lease  contact Aetna  Better  Health  of Louisiana  Provider  Relations  by  calling  1-855-242-0802  and  following  the  prompts.  

Thank you,
Aetna Better Health of Louisiana

©2019 Aetna Inc.
LA-2019-0729
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http://www.aetnabetterhealth.com/louisiana/providers/forms
mailto:LAProvider@aetna.com
http://www.aetnabetterhealth.com/louisiana/providers/forms
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LA Required Data Elements 

LICENSED PROVIDER DATA 

CAQH 
Number 

Person Completing Spreadsheet 

Contact Name Contact Phone Number Contact Email Address 

Provider Information 

Last Name First Name Middle Initial 



 
 

  

 

     
   

  

LA Required Data Elements 

LICENSED PROVIDER DATA 

Degree Code 
Date Of Birth 
(if applicable) 

Provider 
Gender 

(if applicable) Social Security Provider Primary Specialty 
Primary Taxonomy 

Code 

Board 
Certification 

Y or N 



  
  

 
 

  

LA Required Data Elements 

LICENSED PROVIDER DATA 

Secondary Specialty 
(if applicable) Individual NPI 

Individual 
Medicaid ID License # 

License 
Issue Date 

License 
Expiration 

Date 
License State 

code if NOT LA DEA # 



 
  

 
 

  

   
     

 
 

 
 

LA Required Data Elements 

LICENSED PROVIDER DATA 

DEA Issue Date 
DEA Expiration 

Date TIN 

PCP -
Indicator 
Y or N 

OB/GYN - Indicator 
Y or N (provider sees 

OB/GYN patients) 
Minimum 
Age Seen 

Maximum 
Age Seen 

Max Member 
Panel Size 

Language 
Spoken 1 



     

   
  

    
   

LA Required Data Elements 

LICENSED PROVIDER DATA 

Language 
Spoken 2 

Language 
Spoken 3 

Language 
Spoken 4 

Language 
Spoken 5 

Ownership Code
 (see Ownership 

Codes tab) 

Are you certified as a small 
entrepreneurship for the Hudson 
Initiative? (CSEHI) Provider? 

(Y or N) Contracted By  Larger  Entity  - 
Affiliations 



 
 

 
 

 

  
 

  
 

  
 

  
 

LA Required Data Elements 

LICENSED PROVIDER DATA 

Delegated 
Credentialing 
(Yes/No) 

Hospital 
Affiliation 

(hospital name) 

Hospital Affiliation 
(hospital name)

 2 

Hospital Affiliation 
(hospital name)

 3 

Hospital Affiliation 
(hospital name)

 4 

Hospital Affiliation 
(hospital name)

 5 



 

LA Required Data Elements 

LICENSED PROVIDER DATA 
Practice Information 

Practice Name Practice Address Practice Address 2 Practice City Practice State Practice Zip Code 



  

LA Required Data Elements 

LICENSED PROVIDER DATA 

Practice Parish Practice Phone Practice Fax 
Practice Email 

Address 
Full Time 

Equivalency 
Office 
Hours Practice NPI 



 
    

 
  

 
  

 
 

 
  
   

  
   

LA Required Data Elements 

LICENSED PROVIDER DATA 
Directory Questions - complete directory questions if Provider Directory = Yes 

Provider 
Directory Y or N 

Public Transit 
Access Y or N 

Wheelchair 
Accessible Y or N 

Gender 
Restriction? Male 
only, Female only 

Accepting Family 
Members Y or N 

Accepting New 
Members Y or N 



 
  

 
 

  

 
  

   

 

    
   

LA Required Data Elements 

LICENSED PROVIDER DATA 

Adjustable Exam 
Table Y or N 

Accommodates 
Special Needs 

Y or N 

Accommodates 
Deaf/Hearing Impaired 

Y or N 

Accommodates Blind/Visually 
Impaired 

Y or N 

Billing Information - please provide billing info 

Billing 
Address 

Billing Address 
2 

Billing 
City 



         

     
  

 

LA Required Data Elements 

LICENSED PROVIDER DATA 
ormation 

Billing 
State 

Billing Zip 
Code 

Billing 
Phone 

Billing 
Fax Billing Email Address 

Correspondence Information - provide information for corres 

Correspondence/Notice 
Address 

Correspondence/ Notice 
Address 2 



      

  
 

 
 

 

LA Required Data Elements 

LICENSED PROVIDER DATA 
pondances to be sent 

Correspondence/ Notice 
City 

Correspondence/ Notice 
State 

Correspondence/N 
otice Zip Code 

Correspondence/ 
Notice Phone 

Correspondence/ Notice 
Fax 



  

LA Required Data Elements 

LICENSED PROVIDER DATA 

Correspondence Email 
Address 

Hospital Information - complete if provider is a hospital 

Hospital CCN Number (Medicare #) Hospital/SNF Bed Count 
Is Hospital Accredited 

(Yes/No) 
Name of Accrediting 

Body 



 

LA Required Data Elements 

LICENSED PROVIDER DATA 

List of Hospital Services 

LTSS Provider Information 

LTSS Provider - List of Services LTSS Provider - List of Parishes 
AIDS/HIV Providers 

Y or N 



  

 

 

UNLICENSED PROVIDER DATA 
Person Completing Spreadsheet 

Contact Name Contact Phone Number Contact Email Address 

Unlicensed Individual Provider Information 

Last Name First Name Middle Initial 

Please state 
Unlicensed 

Provider 
Degree or 

N/A 
Date Of Birth
 (if applicable) 



 
 

UNLICENSED PROVIDER DATA 

Provider Gender
 (if applicable) 

Provider 
Ethnicity 

Individual 
Provider NPI 

Individual Provider 
Effective Date with 

Your Group 

Unlicensed Provider Additional Information 

School Name Degree Begin Date 



    

UNLICENSED PROVIDER DATA 
Group Information 

End Date Group TIN 
Group Email 

Address Group NPI Group Name 
Group Physical 

Address 
Group Physical 

Address 2 



   

UNLICENSED PROVIDER DATA 

Group Physical 
City 

Group Physical 
State 

Group Physical Zip 
Code Group Phone Group Fax 



Ownership Code Options
01 Voluntary – Non-Profit – Religious Organizations
02 Voluntary – Non-Profit – Other
03 Voluntary – multiple owners
04 Proprietary – Individual
05 Proprietary – Corporation
06 Proprietary – Partnership
07 Proprietary – Other
08 Proprietary – multiple owners
09 Government – Federal
10 Government – State
11 Government – City
12 Government – County
13 Government – City-County
14 Government – Hospital District
15 Government – State and City/County
16 Government – other multiple owners
17 Voluntary /Proprietary
18 Proprietary/Government
19 Voluntary/Government 
88 N/A – The individual only practices as part of a group, 
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